
Fi
le

: D
at

a 
Pr

ot
ec

tio
n 

Po
lic

y 
01

m
r1

2

1

Data Protection Policy
Bedazzle Arts Ltd., Bedazzle Projects and their partners have a robust 
Data Protection Policy. The company holds a Database of all our students’ 
details. It is only available for viewing by Bedazzle senior staff (Directors, 
Associate Directors and Pastoral Care Managers). From this database, 
course registers are compiled with Students’ names, age, parents/carers’ 
contact telephone and/or email addresses; these are distributed to our 
course teachers along with any medical information they need to know 
(eg: mobility and learning difficulties and allergies). 
 It is the duty of all Bedazzle Staff to respect the wishes of our students 
and their guardians. Our Participant Key Information Forms (copy attached) 
are required in order to join any of our courses and events and these 
too are kept at our Head Office. Guardians are only obliged to complete 
the basic information required for our course registers, the remaining 
information on the form is voluntary. 

1. INTRODUCTION
Bedazzle is committed to protecting and respecting your privacy. For the
purposes of data protection legislation, we are the data controller and
we will process your personal data in accordance with the ‘General Data
Protection Regulation (EU) 2016/679’ and national UK law which relates
to the processing of personal data. Please read the following carefully to
understand our practices regarding your personal data and how we will
treat it.

2. EU and UK LAW
General Data Protection Regulation (GDPR) 25 May 2018. For the full text
of the latest European Union law, please visit <www.gov.uk/government/
collections/data-protection-act-2018>

3. VISITORS TO OUR WEBSITE
We may collect data about you from our website only if you complete and
send it via the form in our ‘contact us’ section. We only ask for your name,
email address and phone. You have the option of adding extra information
in the message field, but this is not compulsory. The form is sent only to our
Bedazzle information email inbox which can only be accessed by Bedazzle
directors, it is not forwarded to any other individuals or companies.

We do not offer payment facilities on our website so we do not collect 
any financial information such as bank accounts, credit or debit cards.

4. WEBSITE ‘COOKIES’
Our website uses cookies to distinguish you from other users who visit
it. This helps us to provide you with a better browsing experience. For
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detailed information on the cookies we use and the purposes for which we 
use them see our Cookies information at the base of our website pages. 
Here’s a summary:
 A cookie is a small file which asks permission to be placed on your 
computer’s hard drive. Once you agree, the file is added and the cookie 
helps analyse web traffic or lets you know when you visit a particular site.
Cookies allow web applications to respond to you as an individual. The 
web application can tailor its operations to your needs, likes and dislikes 
by gathering and remembering information about your preferences.
 We use traffic log cookies to identify which pages are being used. This 
helps us analyse data about web-page traffic to improve the site. We only 
use this information for statistical analysis purposes and then the data is 
removed from the system.
 Overall, cookies help us provide you with a better website by enabling 
us to monitor which pages you find useful and which you do not. A cookie 
in no way gives us access to your computer or any information about you, 
other than the data you choose to share with us.
 Web browsers automatically accept cookies, but you can modify your 
browser settings to decline cookies if you prefer. This may prevent some 
features from working.

WEBSITE LINKS
Our website may, from time to time, contain links to and from other 
websites. Please note that if you follow a link to any of these websites, 
they may apply different terms to the collection and privacy of your 
personal data and we do not accept any responsibility or liability for 
others’ policies. We encourage you to read the privacy notice and policies 
of every website you visit.

STORING AND SHARING INFORMATION
We do not share or sell any information we hold and keeping such information 
is not its core activity. Bedazzle only collects information essentially 
for the purposes of student registers and contact details of parents, 
support staff and teachers, as such, the appointment of an independent 
Data Protection Officer is not required, the administrative role is the 
responsibility of Phil Janssen (Bedazzle Director) who will comply with all 
the same rules as a DPO. (Note: Bedazzle does not make commercial use 
of personal information, conflict of interest is not relevant).

PARTICIPANT INFORMATION FORM
All students and participants who enrol on Bedazzle courses, events, 
workshops and groups are required to complete a ‘Participant Information 
Form’. Its main aim is so we have contact information in case of 
emergencies, it also allows us to keep all those connected with Bedazzle, 
updated news of events or changes to timetables. The form also asks for 
voluntary information on health issues, this is useful particularly in cases 
where allergies, for example, are an issue.

AUDIO-VIDEO RECORDING & PHOTOGRAPHY
Signing the Bedazzle ‘Participant Information Form’ allows the use of 
recordings and still photography in print and on our website, however, 
signatories have the option of dis-allowing this request. Bedazzle’s policy 
is to use participants’ names with utmost regard to privacy, so we do not 
use surnames and rarely use forenames unless it’s within context of the 
published material.
 We will issue separate Consent Forms, where appropriate, for specific 
projects (for example, appearing at public events), however, we have 
little or no control on the public use of ‘smart’ phones or cameras being 



3

used in public spaces, so if this is a potential risk issue, participants (and 
their responsible adults) may discuss with us any steps required to reduce 
the possibility of unauthorised recording.

ACCESS TO PERSONAL DATA
Data protection legislation gives you the right to object to the processing 
of your personal data in certain circumstances or withdraw your consent 
to the processing of your personal data where this has been provided. You 
also have the right to access information held about you and for this to be 
provided in an intelligible form. If you would like a copy of some or all of 
your personal information, please contact any Bedazzle member of staff 
and we will issue a copy of the ‘Participant Information Form’. Proof of 
identity may be asked if we are unsure of the source of the request and 
no information will be provided until we are satisfied that it’s genuine.
 It is a requirement of all participants on any Bedazzle course, event, 
workshop or group to provide contact details in case of emergency and 
that permission is granted to all Bedazzle members of staff to have easy 
access to it. (Remember, we do not share or publish this information 
outside of Bedazzle without consent).

DATA PROTECTION OFFICER
Due to the nature of Bedazzle’s range of courses and initiatives, it is not 
a legal requirement that we appoint an independent officer or outside 
company to administer our GDP Regulations. However, we have appointed 
Phil Janssen, as a Bedazzle Director to assume responsibility and ensure 
that all staff (full and part-time), comply with GDPR policies. Phil may be 
contacted on: 07841 990609

CHANGES TO OUR PRIVACY POLICY
We reserve the right to update this privacy policy at any time in order to 
comply with any legal requirements. The EU Regulation was published on 
25th May 2018 and is subject to amendments. Sometimes this may require 
we issue new ‘Participant Information Forms’.

FIVE STEPS TO CONTROLLING YOUR OWN DATA TRAIL

Step 1.  Choose who tracks you: ‘Cookies’ can be useful, (see 3. above), 
they allow websites you visit to share certain amounts of information 
based upon what you recently looked at or bought. A typical example is 
advertisements that pop-up after you have purchase something online. To 
edit cookies, or delete them all, go to your browser settings and clear its 
history (Tip: search - ‘How to delete browser history’). Apps and extensions 
are also available which can monitor and track cookies.

Step 2.  Be aware of sharing information: Because most of us carry our 
Smartphones wherever we go, they have the ability of sharing far more 
personal information than desk computers because they are almost 
always on. There are a few steps you can take: a) Switch off devices 
you are not using. b) Switch off Bluetooth and Wi-Fi as they both make 
your phone ‘visible’. c) Switch off camera access when not in use. d) 
Share photographs, files and messages only with those you know and trust. 
d) Download files (eg: photographs/videos/music) to your desktop and
external back-up hard drives if you have them, then delete them from
your phone. e) Edit your address book contacts often.
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Step 3.  Choose your friends wisely: Familiarise yourself with ‘settings’ on 
all your devices, especially phones, laptops and tablets so you can learn 
how to block access to your location on items such as apps. Location data 
can be used by cyber-criminals who can discover if you are out of the 
house for example.

Step 4.  Edit your personal data: Try this: type your name into a search 
field, what do you find? Now search ‘images’ and see if anything related to 
you comes up. Items that are on your own personal media accounts can be 
deleted, for items on other’s media pages, you can ‘flag’ them and ask the 
owners to delete them. For items you find on others websites, you can ask 
the owners to remove data. Under EU Data Protection Law, you have the 
right to ask a search engine company to remove information about you. 
(Tip: search - ‘EU Privacy Removal’).

Step 5.  Manage your Passwords: Memorising usernames, log-in details and 
passwords is becoming increasingly problematic; it’s tempting to use the 
same password for all your sites, but this is not ideal, if you store log-in 
information (in your address book for example), ensure you disguise them 
sufficiently - this could of course add even further issues! Consider using a 
password managing application (Tip: search - Password Manager).




